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CONG TYCO PHAN DICHVU 
HANG KHONG SAN BAY TAN SON NHAT 
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CONG HOA XA HOI CH I' NGHIA VIET NAM 

Doc lap - Tir do - Hanh phuc

QUY CHE LAM VIEC
DAI HOI DONG CO DONG THU ONG MIEN NAM 2026 • •

Can cu:
Luat Doanh nghiep so 59/2020/QH14 ngdy 17/06/2020;
Luqt Chung khodn sd 54/2019/QH14 ngdy 26/11/2019; vd cdc van ban dual Luqt kem 
theo;
Nghi dinh 155/2020/ND-CP ngdy 31/12/2020;
Dieu le Cong ty co phdn Dich vu Hang khong San bay Tan San Nhdt.
Quy che noi bo ve qudn tri Cong ty Cd phdn Dich vu Hang khong San bay Tan Son Nhdt.

Nham dam bao Dai hoi dong co dong thuong nien nam 2026 cua Cong ty Cd phan 
Dich vu Hang khong San bay Tan Son Nhat dien ra thanh cong tot dep, Hoi dong Quan tri 
xay dung quy chd, nguyen tic lam viec, ung xu, bieu quyet trong Dai hoi nhir sau:

Dieu 1. Muc dich:
Dam bao trinh tu, nguyen tac ung xu, bieu quyet tai DHDCD thuong nien cua 
Cong ty Co phin Dich vu Hang khong San bay Tan Son Nhit didn ra dung quy dinh 
va thanh cong tot dep.
Cac nghi quydt cua DHDCD the hien y chi thong nhat cua DHDCD, dap ung 
nguyen vong, quyen loi cua co dong va dung phap luat.

Dieu 2. Doi tuong va pham vi
Doi twang dp dung'. Tit ca cac cd dong, ngubi dai dien (ngubi duoc uy quyen) cua 
cb dong dang sb huu cd phieu Cong ty cd phan Dich vu Hang khong San bay 
Tan Son Nhat va khach moi tham du DHDCD thuong nien Cong ty Cd phan Dich vu 
Hang khong San bay Tan Son Nhdt deu phai chap hanh, tuan thu cac quy dinh tai 
Quy che nay, Dieu le Cong ty va quy dinh hien hanh cua phap luat.
Pham vi dp dung'. Quy che nay dupe su dung cho viec to chuc hop DHDCD thuong 
nien nam 2026 cua Cong ty Cd phdn Dich vu Hang khong San bay Tan Son Nhat.

Dieu 3. Giai thich thuat ngu/tu viet tat

: Cong ty Cd phan Dich vu Hang khong San bay Tan Son Nhat



Quy die lam viec tai Dai hoi dong co dong thirdng nien ndm 2026

: Dai hoi dong co dongDHDCD
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an ninh (neu co),

Dai bieu : Cd dong, ngubi dai dien (ngtcai duac uy quyen)
• A AAA > -rDieu 4. Dieu kien tien hanh Dai hoi dong co dong

Dai hoi dong cd dong duoc tien hanh khi cd so cd dong dir hop dai dien Iren nam 
miroi phan tram (50%) tong so phieu bieu quyet theo danh sach cd dong diroc lap tai 
thbi diem chdt danh sach cd dong tham dir Dai hoi. 

\ r \ r

Truong hop cudc hop lan thu nhat khdng du dieu kien tien hanh, ngubi trieu tap hop 
dai hoi huy cube hop. Dai hoi dong cd dong phai dugc trieu tap lai trong vbng ba 
muoi (30) ngay ke tu ngay du dinh to chuc Dai hoi dong cd dong lan thu nhat. 
Dai hoi dong cd dong lan thu hai chi dugc tien hanh khi cd thanh vien tham du la cac 
cd dong va nhung dai dien dugc uy quyen dir hop dai dien cho it ba muoi ba phan 
tram (33%) tong sb phieu bieu quyet trb len.
Truong hgp Dai hoi khdng du dieu kien tien hanh theo quy dinh tren day thi viec trieu 
tap va tien hanh Dai hoi cd dong cac lan tiep theo se dugc tien hanh theo quy dinh 
cua Dieu le Cong ty va Luat Doanh nghiep.

Dieu 5. Dai bieu tham gia Dai hoi dong cd dong thubng nien nam 2026
Tat ca cd dong cua Cong ty theo danh sach chdt ngay 18/5/2026 deu cd quyen tham 
du hoac uy quyen cho dai dien cua minh tham du DHDCD tai dia diem hop. Truong 
hgp co nhieu hon mot ngubi dai dien dugc uy quyen theo quy dinh cua phap luat dugc 
cu tham du thi phai xac dinh cu the sb cd phan cua mbi ngubi dai dien.
Khi tham du dai hoi, dai bieu luu y:

• Dung gib, trang phuc lich sir, trang trong, tuan thu viec kiem tra
r a t

giay tb tuy than .v.v... theo yeu cau cua Ban to chuc Dai hoi.
• Nhan hb so tai lieu, giay tb phuc vu Dai hoi tai bb phan don tiep trudc hoi trubng 

Dai hoi.
• Cd dong den muon cd quyen dang ky ngay va sau do cd quyen tham gia va bieu quyet 

ngay tai Dai hoi. Chii toa khdng cd trach nhiem dung Dai hoi de cho co dong den 
muon dang ky tham du; ket qua bieu quyet cac van de da dugc tien hanh bieu quyet 
truoc khi dai bieu do den tham du se khdng bi anh hubng.

• De dien thoai b che do rung, khi can thi ra ben ngoai dam thoai.
• Khdng hut thubc la, giu trat tu trong phbng Dai hoi.
• Tuan thu cac quy dinh cua Ban tb chuc, cua Chu tpa dieu hanh Dai hoi.
• Trubng hgp cd dai bieu khdng tuan thu nhung quy dinh ve kiem tra hoac cac bien 

phap, quy dinh nbi tren, Chu toa sau khi xem xet mot each can trong, co the tir chbi 
hoac true xuat dai bieu nbi tren khdi noi dien ra Dai hoi de dam bao Dai hoi dien ra 
mot each binh thubng theo chuong trinh ke hoach.

• Dai bieu den true tiep dia diem tb chuc Dai hoi dong cd dong, xuat trinh giay to tuy 
than va Giay uy quyen (neu cd) de thuc hien thu tuc dang ky tham du DHDCD va 
dugc phat Phieu Bieu quyet.

Dieu 6. Khach moi tai Dai hoi
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Ten thanh vicn

Nguyen Hanh
Nguyen Van Hung Cuang 

Chu Khanh Toan

Chile vu
Chu tich Hoi ddng Quan tri
Tong Giam doc
Thanh vien Hoi dong Quan tri

Quy ch& lam viec tai Dai hoi ddng cd ddng thudng nien ndm 2026 

La cac chuc danh quan ly cua Cong ty, khach moi, thanh vien trong BTC Dai hoi 
khong phai la co dong Cong ty nhung duoc moi tham du Dai hoi.
Khach moi khong tham gia phat bi£u tai Dai hoi (trii- tricang hap duac Chii toa Dai 
hoi mdi, hoac cd ddng ky trudc vdi BTC Dai hoi vd dupe Chu toa Dai hoi dongy).

Dieu 7. Chu toa va Doan chu toa
Doan chu toa gom 03 ngudi, bao gom 01 Chu toa va 02 Thanh vien. Chu tich 
Hoi ddng Quan tri lam chu toa cac cuoc hop do Hoi ddng Quan tri trieu tap hoac 
Chu tich Hoi ddng quan tri uy quydn cho thanh vien Hoi ddng Quan tri khac lam 
Chu toa Dai hoi. Cu thd nhu sau:

Truong hop Chu tich ving mat hoac tarn thbi mSt kha nang lam viec thi cac thanh 
vien Hoi ddng quan tri con lai bAu mot ngudi trong so ho lam chu toa Dai hoi theo 
nguyen tic da sd. Truong hop khong bSu dupe ngudi lam chu toa, Truong Ban Kiem 
soat didu khidn dd Dai hoi ddng cd ddng bdu chu toa cuoc hop trong sd nhung ngudi 
du hop va ngudi cd phieu bau cao nhat se lam Chu toa cuoc hop.
Trong cac trudng hop khac, ngudi ky ten trieu tap hop Dai hdi ddng cd dong se didu 
khidn de Dai hdi ddng cd ddng bdu Chu toa cuoc hop va ngudi cd phieu bdu cao nhdt 
duoc cu lam Chu toa cuoc hop.
Nhiem vu cua Doan Chu toa:

• Didu khidn Dai Hdi theo dung ndi dung chuong trinh nghi su, cac the Id quy did da 
dupe Dai Hdi thong qua.

• Phan edng, gidi thieu dai didn thanh vien HDQT, Ban Kiem soat Cong ty trinh bay 
cac bao cao tai Dai hdi;

• Gidi thieu thanh phan Ban kiem phieu de Dai hdi bidu quyet;
• Gidi thieu thanh phan Ban chu toa de Dai hdi bidu quyet (neu cd);
• Hudng dan Dai Hdi thao luan, lAy y kidn bidu quydt cac vdn dd nim trong ndi dung 

chuong trinh nghi su cua Dai Hdi va cac vAn dd cd lien quan trong sudt qua trinh 
Dai Hdi.

• Tra loi va ghi nhan nhung vin dd thudc ndi dung chuong trinh da dupe Dai hdi thong 
qua;

• Giai quydt cac van dd nay sinh trong sudt qua trinh Dai Hdi.
• Phd chudn, ban hanh cac van ban, kdt qua, bidn ban, nghi quydt cua Dai hdi sau khi 

kdt thuc Dai hdi.
• Chu toa lam vide theo nguyen tac tap trung dan chu va quydt dinh theo da sd.

Dieu 8. Ban kiem tra tu each cd dong
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Nguyen Le Quynh Tram1
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Nhiem vu:
"V T1 /\ • X X 7 A /X Z • ' fl 1• Nnan giay to cua cd dong (neu phat sinh), doi chieu kiem tra tinh hop le cua cd dong 
tham du.

• Bao cao trudc DHDCD ve ket qua kiem tra tu each cd dong trudc khi DHBCD chinh 
thuc tien hanh.

• Phdi hop vdi Ban kiem phieu de hudng dan, hd trp va giam sat bieu quyet.

Dieu 9. Ban Thtr ky Dai hoi:
Ban Thu ky Dai hoi gdm 02 ngubi do Chu toa chi dinh, chiu trach nhiem trudc Doan 
Chu toa, DHDCD ve nhiem vu cua minh va dudi su dieu hanh cua Doan Chu toa. Ban 
Thu ky Dai hoi do Chu toa gidi thieu cu the nhu sau:

Ban kiem tra tu each cd dong cua Dai hoi gdm 03 ngubi, bao gdm 01 Truong ban va 
02 thanh vien, chiu trach nhiem trudc Doan Chu toa, DHDCD ve nhiem vu cua minh. 
Ban kiem tra tu each dai bieu do Chu toa gidi thieu cu the nhu sau:

2
3

Ba Pham Thi Phuong Ly 
Ong Chu Tung Nguyen 
Ong Hong Vinh Cuu

Ch ti c vu
Truong phbng Phap ly & Kiem soat Tuan thu, 
Ngubi phu trach quan tri Cong ty.
Nhan vien phap ly, P. Phap ly & KSTT.

Pho Phbng Tai chinh Ke toan Cong ty 
To trubng, Phbng Cong nghe Thong tin 
To trubng, Phbng Cong nghe Thong tin

Stt
1
2
3

Chu-c vu
Ke toan trubng, Trubng P. Tai chinh Ke toan 
Thanh vien To kiem toan ndi bb__________
Nhan vien Phbng Cong nghe Thong tin

Ten thanh vien
Do Thi Minh Chau
Do Quang Due
Nguyen Ngoc Hai Dang

Ho Thi Tubng Vy
Nhiem vu:

• Tiep nhan, ra soat phieu dang ky phat bieu cac y kien cua cac cd dong, chuyen Doan 
Chu toa quyet dinh;

• Ghi chep Bien ban hop DHDCD mot each day du, trung thuc toan bb ndi dung 
dien bien Dai Hoi va nhung van de da dupe cac cd dong thong qua hoac con luu y tai 
Dai Hoi.

• Hd trp Chu toa edng bd du thao Bien ban hop Dai Hdi va cac Nghi quyet ve cac van 
de da dupe thong qua tai Dai Hdi.

Dieu 10. Ban Kiem phieu
Ban kiem phieu do Chu toa gidi thieu gdm 03 ngubi, bao gdm 01 Trubng Ban va 02 
thanh vien.
Ban kiem phieu bao gdm:

Ten thanh vien
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Nhiem vu:
• Ban Kiem phiSu co nhiem vu thong tin truvc Dai hoi vg Quy chS Bi£u quySt, hnong 

dan each sir dung phieu bieu quyet, va tien hanh kiem phieu, tinh toan va loeii tru cac 
cd dong co lien quan khong co quyen bieu quyet (neu co) cho ttrng van de bieu quyet.

• Ban kidm phidu phai lap Bien ban kidm phidu va chiu trach nhiem vd tinh chinh xac, 
trung thuc cua kdt qua kidm phidu trudc Doan Chu toa, DHDCD khi thuc hien nhiem 
vu cua minh.

• Xac dinh chinh xac kdt qua bidu quydt vd tirng van de xin bidu quyet tai Dai hoi.
• Nhanh chong thong bao ket qua bieu quyet cho thu ky.
• Xem xet va bao cao Dai hoi nhung trudng hop vi pham the le bieu quyet hoac don 

thu khieu nai ve ket qua bieu quyet.
• Ban Kiem phidu co trach nhiem luu giu, bao quan va ban giao lai toan bo phieu bieu 

quyet va cac bien ban kiem phieu cho HDQT Cong ty ngay sau khi ket thuc Dai hoi.

f)ieu 11. Thao luan tai Dai hoi
1. Nguyen tac:

Viec thao luan chi dupe thuc hien trong thai gian quy dinh va thuoc pham vi cac 
vdn dd trinh bay trong chuong trinh noi dung DHDCD;
Chi co Dai bieu moi dupe tham gia thao luan;
Dai bieu co y kidn dang ky noi dung thao luan theo hinh thuc quy dinh nhu sau:

• Dai bidu tham du Dai hoi khi mudn phat bidu y kidn phai dupe su ddng y cua Chu toa 
Dai hoi. Dai bidu phat bieu ngSn gon va tap trung vao dung nhung noi dung trong tarn 
can trao ddi, phu hop voi noi dung chuong trinh da dupe Dai hoi thong qua hoac gui 
y kidn bing van ban cho Thu ky Dai hoi tdng hop bao cao Chu toa.

• Chu toa Dai hoi se sip xdp cho dai bidu phat bieu theo thu tu dang ky, ddng thdi 
giai dap cac thic mic cua co dong tai Dai hoi hoac ghi nhan tra loi sau bang van ban.

• Dai bidu co thd dat cau hoi vao Phidu dang ky phat bidu y kiin do Ban t6 chuc phat. 
Ban Thu ky se sip xep cac noi dung cau hoi cua Dai bidu va chuySn len cho Chu toa.
Giai dap y kien cua cac Dai bieu:
Tren co so PhiSu dang ky phat bieu y kiin cua Dai bidu, chu toa hoac thanh vien do 
chu toa chi dinh se giai dap y kien Dai bieu;
Trudng hop do gidi han ve thdi gian to chuc, cac cau hoi chua dupe tra loi true tiep 
tai Dai hoi se dupe Cong ty tra loi true tiep bang van ban.

Dieu 12. Phieu bieu quyet
PhiSu bi6u quySt dupe dong dAu cua Cong ty do Ban Kiem tra tu each cd dong phat 
cho cac cd dong hoac dai dien theo uy quyen cua cd dong tham du cudc hop (kern 
theo bd tai lieu tham du DHDCD). Phidu bieu quyet dupe ghi hp ten cd dong, so cd 
phan bieu quydt hoac dai dien dupe uy quydn cua cd dong va cac ydu td ky thuat khac 
giup cho viec kiem phieu chinh xac, thuan tien.
Gia tri bidu quydt cua Phidu bidu quydt dupe xac dinh bang so cd phan cd quyen bieu 
quydt ma cd dong do so huu hoac dai dien dupe uy quyen tham du Dai hoi.

Dieu 13. Bieu quyet tai Dai hoi



1.

2.

3.

6
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Nguyen tac:
Tat ca cac van de trong chuong trinh va noi dung hop cua Dai hoi deu phai dupe 
DHDCD thao luan va bieu quyet cong khai.
Hinh thuc bieu quyet:
Dai bieu thuc hien viec bieu quyet de Tan thanh, Khong tan thanh hoac Khong co y 
kien mot van de duoc dua ra bieu quyet tai Dai hoi bang each gio cao Phieu bieu 
quyet. Mat trudc cua Phieu bieu quyet phai dupe gio cao hubng ve phia Doan 
Chu tpa.
Truong hop dai bieu khong gio Phieu bieu quyet trong ca ba lan bieu quyet Tan thanh, 
Khong tan thanh hoac Khong co y kien cua mot van de thi dupe xem nhu bieu quyet 
tan thanh van de do.
Truong hop dai bieu gio cao Phieu bieu quyet nhieu hon mot (01) lan khi bieu quyet 
Tan thanh, Khong tan thanh hoac Khong y kien cua mot van de thi dupe xem nhu 
bieu quyet khong hop le.
Phieu bieu quyet hop le la phieu theo mau in san do BTC phat ra, co dong dau do 
cua Cong ty, khong tay xoa, cao sua, rach, nat,... khong viet them npi dung nao khac 
ngoai quy dinh cho phieu nay va phai co day du hp ten cua dai bieu tham du.
Phieu bieu quyet khong hop le:
Ghi them noi dung khac vao phieu bieu quyet;
Phieu bieu quyet khong theo mau in san do BTC phat ra, phieu khong co dau do cua 
Cong ty hoac da tay xoa, cao sua, viet them npi dung khac ngoai quy dinh cho phieu 
bieu quyet, khong ghi day du hp ten cua dai bieu, khi do tat ca noi dung bieu quyet 
tren phieu bieu quyet la khong hop le.
The le bieu quyet:
Cu 01 (mot) co phan tuong duong vdi mot quyen bieu quyet. Moi dai bieu tham du 
dai dien cho mot hoac nhieu quyen bieu quyet.
Tai ngay chot danh sach co dong (ngay 18/5/2026) tong so cd phan co quyen bieu 
quyet cua Cong ty la: 133.451.910 co phan tuong duong voi 133.451.910 quyen 
bieu quyet (ly do SASCO sd hint 29.400 cd phieu quy).
Cac van de can bieu quyet tai Dai hoi se dupe thong qua klii tren nam muoi phan tram 
(50%) tro len tong so phieu bieu quyet cua tat ca co dong du hop tan thanh. Rieng 
mot so truong hpp van de bieu quyet dupe quy dinh tai Khoan 1 Dieu 21 Dieu le Cong 
ty thi phai co su dong y it nhat 65% tong so phieu bieu quyet cua tat ca co dong du 
hpp tan thanh.
Luu y:
Co dong/dai dien uy quyen co Ipi ich lien quan khong co quyen bieu quyet doi vdi 
cac hpp dong va giao dich co gia tri tir 35% tong gia tri tai san Cong ty ghi trong bao 
cao tai chinh gan nhat; cac hpp dong hoac giao dich nay chi dupe chap thuan khi cd 
so cd ddng/dai dien uy quyen chiem tir 65% tong so phieu bieu quyet cua cd dong du 
hpp con lai tan thanh (theo Khoan 4, Dieu 167, Luat Doanh nghiep 2020).
Cd ddng/dai dien uy quyen cd dong sd huu tir 51% tong so phieu bieu quyet cua tat 
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ca cd dong du hpp trd len hoac ngudi cd lien quan cua cd dong do khong cd quyen 
bieu quyet doi vdi cac hpp dong va giao dich cd gia tri Idn hon 10% (tong gia tri tai
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san Cong ty ghi trong bao cao tai chink gan nhat) voi co dong do (theo Diem b, Khoan
3 va Khoan 4, Dieu 167 Luat Doanh nghiep 2020).
Ghi nhan ket qua bieu quyet:
Ban kiem phieu se kiem tra, tong hop va bao cao Chu toa ket qua kiem phieu cua tung 
van de theo noi dung chirang trinh dai hoi. Ket qua kiem phieu se duoc chu toa cong 
bo ngay trudc khi be mac cuoc hop.

Dieu 14. Bien ban, Nghi Quyet cuoc hop Dai hoi dong cd dong
Tat ca cac noi dung tai Dai Hoi Dong Co Dong phai dupe Thu ky Dai Hoi ghi vao 
Bien ban hop Dai Hoi dong co dong de lam co1 so dua ra Nghi quyet Dai hoi. Chu toa 
Dai hoi va Thu ky Dai hoi chiu track nhiem ve tinh chinh xac, trung thuc cua 
Bien ban Dai hoi.

f t r \ r y

Can cu ket qua tai Dai hoi, Chu toa chuan bi Nghi quyet Dai hoi ve cac van de da 
dupe Dai hoi thong qua.
Bien ban, Nghi Quydt cuoc hop Dai hoi dong cd dong phai dupe doc va thong qua 
trudc khi bd mac Dai Hoi va edng bd thong tin theo dung quy dinh cua phap luat.

Dieu 15. Thi hanh Quy che
Quy che to chuc nay dupe doc edng khai trudc Dai Hdi Dong Cd Dong thudng nien 
nam 2026 va cd hieu lire thi hanh ngay khi Dai Hdi Dong Cd Dong cua Cong ty cd •.. 
phdn Dich vu Hang khong San bay Tan Son Nhdt bieu quyet thong qua.
Cd dong, dai dien theo uy quydn va khach moi vi pham Quy che nay thi tuy theo muc 
dp cu thd Doan Chu toa se xem xet va co hinh thuc xu ly theo Dieu le Cong ty va Luat >1BAY 
Doanh nghiep. AT


